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Setting up email alerts for legal updates on SPDAMS. 
10-18-2023 

 
The following slides detail how to subscribe for changes and additions to the Legal Updates folder in AMS.  
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2 Click "Legal Updates" 

https://sacpd.sharepoint.com/sites/SPDAMS
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3 Select More by clicking the three dots menu "..." 
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4 Click "Alert me" 
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5 Name your alert. 
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6 Choose your preferred delivery method 
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7 Choose your preferred alerts. 
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8 Select the Legal Updates folder in the drop-down. 
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9 Choose your preferred frequency of alerts. 
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10 Select your day and time. 
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11 "OK" 


